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Welcome to
Reception
Booklet

Dear Parents,

We are delighted that
you and your child are

joining Our Lady
Catholic Primary School
this coming September.

On behalf of the staff,
Governors, children and

parents, it gives me
great pleasure to 

welcome you and your
family to our school.

This is an exciting time
for your family as your

child begins their school
life at Our Lady school.
We hope that your child

will be very happy, 
and enjoy many

achievements, while
they are here.

We hope this information
booklet will provide you
with all the information
needed to help prepare
you and your child for
this next stage in their

education. 

Mrs Nicholson
Headteacher
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Our Lady School Vision
Our Lady School is a safe, strong, vibrant, creative
place where children receive excellent teaching
and love through the guidance of the scriptures and
the gospel teachings of Our Lord Jesus Christ. Pupils
are supported and guided spiritually and morally,
learning how to make good effective choices. This is
seen through our policies, procedures, behaviour
and most importantly through our actions. All talents
are recognised and everyone feels successful, enjoys
their learning, makes good progress and achieves
their potential.
Our vibrant curriculum is broad and balanced which
facilitates deep and enriching learning experiences
within every subject. We encourage and promote
the retention of learning, ‘sticky’ learning, by making
it relevant, purposeful and pertinent to each year
group. We revisit and develop knowledge, skills and
understanding to ensure that learning is embedded
and progressive over time. We embrace new
technologies that gives our pupils the skills necessary to prepare them for an international
society and economy.
Our school works together with parents, governors, the parish and the community to build a
bright future for our children. We give our pupils a voice and build their self-esteem, helping
them become confident individuals who know how to lead safe, healthy and fulfilling lives. We
prepare children for their future as active, responsible citizens able to interact, making positive
contributions to the community. Our Lady School is an exciting and
challenging place for staff and pupils alike.

Our Lady School Mission
At Our Lady School, we not only focus on academic
development but the development of character. Often we
remind the children that who you are, is as, if not more,
important than what you know. Our mission statement
permeates our work every day, in every way, and it takes pride
of place in our school hall.

“Together at our lady school, we are living, learning
and growing through Jesus Christ and his Church”

Early Years Education at Our Lady School
Reception is where the excitement begins! In Reception we make learning fun and enjoyable
at all times. Your child will learn in a safe and stimulating environment, which is based around
their interests. Your child will learn in a variety of different contexts and situations such as whole
class and small group sessions as well as through adult directed and child initiated play sessions.
We provide stimulating experiences for your children to investigate, discover, explore and
create, which will develop inquisitive minds. Your child will be encouraged and supported to
learn through play and we will ensure we plan and provide rewarding experiences, which will
stay with your child forever.
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The Early Years

Curriculum
In Reception our Foundation Stage children
follow the Early Years Foundation Stage
Framework (EYFS). The curriculum is based
on four themes and principles:

The unique child
We understand that every child is an
individual child who is capable in their own
right. Children are constantly learning and
with the right support can be resilient,
capable and confident.

Positive relationships
Social interactions are key to a child’s
development. By building positive
relationships with adults and peers, Children
can develop a strong and independent
character.

Enabling environment
A safe and stimulating environment which
reflects the needs and interests of the
children is vital for a child’s development.
Children learn and develop well in an
environment where their experiences
respond to their individual needs and
where there is a strong partnership
between practitioners and parents and
carers.

Learning and development
Children develop and learn in different
ways. The framework covers the education
and care of all children in early years
provision, including children with special
educational needs and disabilities.

The Early Learning
Goals

Our committed team of staff will liaise
closely to support your child’s learning and
plan their next steps. The EYFS sets out how
our curriculum should be structured and
identifies 13 Early Learning Goals, which the
children aim to achieve by the end of their
year in Reception. This forms the basis of
how we structure our setting, the activities
and experiences we provide and how we
assess the children.
Your child will be learning skills, acquiring
new knowledge and demonstrating their
understanding through seven areas of
learning and development. The three Prime
areas are:
• Communication & Language
• Personal, Social and emotional 

development
• Physical development

These prime areas are those essential for
your child’s healthy development and
future learning. As children grow, the prime
areas will help them to develop skills in four
specific areas. These are:
• Literacy
• Mathematics
• Understanding the world
• Expressive arts and design

All children learn and develop in different
ways and at a difference pace.
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Understanding how your child learns best is
important in ensuring they progress to their
maximum potential. The Early Years
Framework sets out 3 characteristics of
Effective learning. 
• Playing and exploring
• Active learning
• Creating and thinking critically

The ways in which your child engages with
other people and their environment –
playing and exploring, active learning, and
creating and thinking critically – underpin
learning and development across all areas
and support the child to remain an
effective and motivated learner.

Child initiated learning is a very important
part of the Early Years curriculum. It is a key
way in which children learn. Through their
play, in a secure environment, with
effective adult support, children can:-

• Explore, develop and represent 
learning experiences which help them 
make sense of the world

• Discover new and exciting experiences
• Practise and build up ideas, concepts 

and skills
• Co-operate and collaborate with others
• Understand the need for rules
•     Think creatively and imaginatively
• Communicate with others as they 

investigate and solve problems
• Express fears or relive anxious

experiences in a controlled and safe 
environment

As well as daily child initiated learning,
children will also participate in adult led
activities which will include phonics,
reading, writing and maths.

Preparing your child
for school

Now that your child is starting school, they
will be part of a class and therefore need
to become independent. There are many
things you can do with your child to help
them develop this independence and
therefor make their transition into school
much easier and happier for them.
What your child should be able to do by
themselves:
• Dress and undress themselves – This 

will help on PE days
• Put their shoes on and fasten them
• Put their coat on and fasten it
• Eat with a knife and folk and feed 

themselves
• Tidy up after themselves
• Recognise their own name
• Listen to a story
• Wash their hands
• Go to the toilet independently and 

ask to go there
• Share toys and take turns

How you can help your child:
• Encourage them to be as independent

as possible in all of the above and
model to them how to do it.

• Encourage good bedtime routines and
always share a story before they go to
sleep.

• Ensure you allow plenty of time for the
morning routine to ensure it is a calm
and happy experience for them so they
are ready for school on time and are
happy and excited for their day.

• Give your child 100% of your attention
after school and talk to them about their
day. Often they can be very quiet when
they come out of school and seem to
forget everything they have done. Give
them time – they will eventually open up
and want to share their day with you.

• Give your child as many varied
experiences as possible. For example,
painting, cooking, construction, jigsaws,
board games, reading, sports etc..

• Share song, rhymes and stories with your
child every day. This is the most
important thing you can do with your
child to help them develop. 
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Early Morning routine
The school days starts at
8:45am. Registration is open
between 8:45am and 9:00am.
The children enter through the
red gates by the Reception
garden area where the class
teacher will greet them each
morning. Please encourage
your child to take off their coat
and hang it on their named peg
independently and then they
can enter the classroom where
they will put their book bag,
lunch and water bottle in the
allocated spaces provided. If
your child arrives late (after
9am) they will need to enter the
school through the front
entrance.
Please say goodbye to your
child outside the classroom and
the Reception team will settle your child
into the classroom. Your child will go straight
into a table top busy finger activity before
they start their day.

The end of the school day
School ends at 3:15pm. When you come to
collect your child at the end of the day,
please stand near the Reception class red
gate, in a place where we can clearly see
you. Children will sit and wait inside the
classroom and leave when their name is
called. If a different person is picking up
your child at the end of the day, please let

them know in the morning and
ensure that you have
completed the ‘End of school
day collection arrangement/’
form included in your pack.
These forms can also be
collected from the school
office.

Absence from school
If your child is absent due to
illness, please telephone the
school office before 9am on
each morning of absence. If
your child needs to be absent
for any other reason, please
write to the school in advance
to notify us. Holidays in school
time will not be authorized.

Class snack
During our morning and afternoon children
will have the opportunity to have a snack
along with a drink of water or milk. All
children are given a piece of fruit to eat.
The fruit varies each day and is provided
free to all Reception children and Key
Stage one children. Milk is also free until the
term in which your child is 5 but this does
need to be requested. If you would like your
child to have milk, please notify the school
office. We also like to offer the children a
carbohydrate snack; for this we ask for a
small donation each term to cover this. This
can be paid through ParentPay either
termly or for the year.

At 
Our
Lady
School
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Lunchtime
All children in Reception and Key Stage
one have free school dinners. Reception
children are closely monitored to ensure
they are eating a sufficient amount.
Midday supervisors check they have eaten
their main dinner before moving onto
dessert. School dinner menus are available
from the school office and on the school
website. (Please talk through the options
with your child each day before school so
they are able to order their meal during the
morning registration with their teacher.
Children will off course be supported in
doing this.) We are hoping to have online
ordering set up by September.

Worship
Each week children will take part in whole
school and key stage acts of worship as
well as class worship sessions. Throughout
the year we hold class assemblies and class
masses which parents are invited to attend.

Prayer
At Our Lady School we say special prayers
four times a day. Included in this pack is a
booklet with the prayers in for you to learn
with your child.

Break times
Reception children have regular access to
a large outside which is set up with a range
of equipment which supports development
in all of the areas of the early years
curriculum. Children are able to freely
access this outside area both during the
morning and afternoon of the school day.
At lunchtime, having eaten their lunch,
children will go outside with the Key stage
one children onto the infant playground.

Library
We visit the school library every week and
your child will be able to choose a book to
borrow and then return the following week.
Please share this book with your child at
home and then return it. We welcome any
parent helpers to assist with our library
sessions, please let us know if you are
available.

Cooking
Children will cook in our food technology
room once a half term. Recipes change
each half term and the children will bring
home what they have cooked.

Buddies
Your child will be given a Year 6 buddy for
their Reception year to help them settle into
school. Buddies are a great source of
support and will help your child at lunch
time and break times particularly and help
them to become familiar with school life.

A typical day in Reception
8:45 Start of the day
8:45 – 9:10 Busy finger activities
9:10 – 9:30 Morning register & Prayer
9:30 – 10:00 Morning adult led session
10:00 – 11:15 Child initiated learning
11:15 – 11:30 Tidy up & Songs
11:30 – 11:50 Phonics
11:50 – 12:10 Story time
12:10 – 1:15 Lunch time
1:15 – 1:30 Register and story
1:30 – 2:00 Afternoon adult led session
2:00 – 3:00 Children imitated learning
3:00 – 3:15 Story time
3:15 End of the day

Uniform
All children are required to wear full school
uniform. Uniform is available from Beats
School Uniform in Hitchin town centre.
Please see the leaflet included in your pack
with details of how to order and the uniform



which is required. Please
make sure your child has
sensible and sturdy black
outdoor shoes that they can
take on and off and fasten
themselves. In the interest of
safety, children are not
allowed to wear jewellery,
except for simple stud
earrings. 

Name labels
Please clearly label all items
of clothing with your child’s name. Show
your child where their name is on their
clothes and shoes so they are able to
locate them easily. Remember there is a
whole class of children wearing identical
clothes!

PE Kits
PE kits should stay in school at all times. They
will be sent home at the end of each half
term. PE kits should include a navy tracksuit
with logo sweatshirt, navy shorts and a T-
shirt with your child’s house coloured panel.
You will have been informed of your
children house when you received your
welcome letter. It is handy to include socks
for the girls for when they need to change
out of tights and put on trainers.

Waterproofs 
The children will be going outside in all
weathers so please ensure they have a
named waterproof hooded coat and pair of
wellington boots which can be kept in school.

Home learning
Home learning packs
Reception children will bring home a home
learning pack each half term which will
contain activities which you can do with
your child to help consolidate their learning.
These tasks are not compulsory but for you
to enjoy with your child at a pace which
suits you. Any activities which you have
completed can be sent into school for your
child to share with the class.

Reading
Reception children will
bring home a reading
folder which will contain a
reading record and school
reading book. We
encourage you to read at
home with your child every
day. Their reading can be
recorded in their record
book and books will be
changed every Monday,
Wednesday and Friday. 

SEND
At Our Lady School we are committed to
the equal inclusion of all pupils in all areas
of primary school life. We recognise the
diverse and individual needs of all our
pupils and consider the additional support
required by those children with special
educational needs and disabilities (SEND).
Our aim is to provide a safe and secure
environment for all children and believe all
children have the right to access a
curriculum which enables them to flourish
to the best of their ability. We understand
the importance of sharing any concerns
and worries with us and we value your
opinion. Working together is key to ensuring
the provision is right for your child so we
encourage parents to arrange a meeting
with our SENCo, at the earliest opportunity.
You can also approach class teachers if
you have any concerns.
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Learning Journeys
We recognise and value the
importance of parents and carers in
a children’s developing stages. As
their primary care provider you are
your child’s first educator and we
greatly value any input, opinions
and information you can share
with us about your child’s
learning and progress. To support
this each child has a ‘learning
journey’ which records their learning
experiences and achievements in
school. These include both child
initiated activities and adult directed
activities. We encourage parents to
contribute to the learning journey by
sending in photographs of
achievements from home (for
example riding a bike, receiving a
swimming certificate, creating a
painting etc.) Learning journeys are
available to parents at all times and
can be shared with your child during our
parent/child morning sharing sessions.
We provide many other opportunities for
parents and carers to take an active role in
their child’s education. These include:
• Class assemblies and Masses
• Parents evenings
• Sporting events
• Parent reading sessions
• Open evenings
• Parent workshops
• Helping in school – Reading, trips, 

workshops
• Halt termly Mission Award assemblies for

parents of children receiving the award
(Invites sent to parents)

The partnership with our families is extremely
important to us and so we operate an open
door policy where parents are actively
encouraged to meet with staff to discuss
concerns at the earliest opportunity.
Parents can contact the school, office to
arrange a meeting with the class teacher
at a mutually convenient time.

Home/school communication
Parents will receive a weekly email every
Friday detailing key dates, events and
relevant information about their child’s
class. 

Website
Please visit our website
www.ourladys.herts.sch.uk for dates,
events, class and whole school information.

Twitter
You can follow the school on
@OurLady_Hitchin. Our Twitter account
provides you with school updates, event
reminders and a chance to see what is
happening inside the school.

Parent

Partnership


